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$eJBbHOI0 cOBeTa
_ PAHHCKHH
06/1acTHOM MpoO epKYy.JIe3HbIH
AUCTIAHCEeP» -

Knacendpukarop BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB
KI'II na IIXB «Kbi3bL1opanHcKuil 00/1aCTHOH
NpPOTUBOTYO0EPKYI€3HbIH AHCIAHCEP»

HaumeHoBaHIE BHYTPEHHEr0 HOPMATHBHOTO 10KYMEHTA

Buyrpesnne HOpMATHBHBIE TOKYMEHTBI, yTBEPAK/IAEMbI€ YIIOTHOMOYE¢HHBIM

rocynapersennbiv opranom (MHO) B coorBeTeTBHM ¢ TpeOOBaHHEM

3AKOHOAATENBCTBA, YCTaBa u coriacoBanHbie ¢ Hab/oaaTe bHBIM COBETOM

Veras [ocy1apcTBEHHOTO IPSTPUATHS HA MIPABE XO3IHCTBEHHOTO BEACHHUS
OI1J1 (nanee — [peanpusTie), BHCCEHUE H3MEHEHUH U IOTIOTHCHAN

[Tnan passutus [peanpustus
Konexe kopriopaTHBHOTO yrpasieHus llpeanpustus
[Tonoxenue o HabmoaarensHoM cosere Llpeampustist

[Tpasuia (MoJATHKA) ONPEICICHHS Pa3Mepa OTIHCIICHIUS YaCTH YUCTOTO 0X0/1d U

pacrpeaeICHHE THCTOr0 10X01a, OCTAaBLICroc:d B pacropsaKCHHH

Tunoso# noroeop ¢ pykosoautenem IIpeanpusarus
[IITaTHas 9MCIEHHOCTE W OpraHu3alnonHas cTpykrypa [Ipeanpusitus
[Tonosenune o Nopsjike MPEMAPOBAHUS 1 HHOTO BO3ZHATPAK/ICHHS, & TAKIKS

OKA3aHMs MATEPUATEHOM TTOMOIIH PYKOBOMTEIO, €10 3aMECTUTEIISAM, TIIABHOMY

Oyxrantepy [IpeanpusTis

BuyTpeHHie HOpMATHBHbBIE JOKYMEHThI, yTBepzxaaembie HabmroqareapHbiM

COBETOM B COOTBETCTBHH ¢ TPeGOBAHHEM 3aKOHOAATE/ILCTBA H YCTaBa
[Inan pazsutus [Ipeanpuarus (coriacoBaHue)

Koneke nenosoit atuxu [Ipeanpusatug

Kanposast nonutuka [Ipeanpusaris

[Tonoxenne 06 nHPOPMALMOHHON MOTHTHKE

[Tonoxenue 00 OKazaHWUHU ILTATHBIX YCIYT W TTOPSAKE HCIIOJIB30BaHUs CPEACTB OT

0OKa3aH#Ws MIATHBIX U UHEBEIX YCIIYT

WHCTpyKIus 110 06eCeYeHUI0 COXPAHHOCTH KOMMEPHECKOH 1 CiTyKeOHOH TaliHbl

[Tpasuna nandopmaunonHoro HanoaHeHus MurepreT-pecypcea
ITnan paGotel HabmomarensHOTo coBeTa
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OKa3aHWs MIaTHBIX H UHBIX YCIYT

WHCTpyKkuus 110 0OecrieueHHIO COXPaHHOCTH KOMMEPYECKOH H CTyxeOHOH Taiisu!
IIpasuna uadopmannonsoro HanonHeHus UHTepHET-pecypea

IInan paGoter HaGmomarensHoro cosera

[Tonoxenue 06 MenonautensHoM oprare ( [Tepeom pykosoauTese | ero
3aMeCTHTEJICH)

[Tonoxenne o cexperape HabGmonarenbHoro coseta
Krnaccndukarop BHyTpeHHHX HOPMATHBHBIX JOKYMEHTOB

BHyTPEHHHe HOPpMATHBHBIC JOKYMEHTBI, YTBepA/IaeMble HCIOTHHTEIbHBIM
OpraHom Opranmaumi B COOTBETCTBHH

Onepanwonnsiit nian [peanpustus

Ulratnoe pacniucanue [peanpustus

Pernament nesrtensHocty [pennpusitus

[Tonoxenns o CTPyKTYpHBIX ToApasaeneausx [lpeanpustus
[lonoxenue 06 omnare Tpyna paGotankos [peanpustus
IIpaBuna Tpynosoro pacmopsika 1ts pabotaukos [Ipeanpustus

Byxran'repctcaﬂ W HaJIOTOBad YYCTHas IIOJIMTHKA

MHCTpYKIHS 110 JIeITONPOH3BOACTBY

[IpaButa koMaHAMpPOBaHUS PabOTHUKOB

[IpaBuna miaHupoBaHws, COTJIACOBAHNS H OCYIIECTRICHUS TIIaTeKeH
ITonoxenne 06 apxuse

JomkHOCTHBIE HHCTPYKIIH paboTHIKOB [IpeanpusTus
[IpeficKypaHT IeH Ha IIATHBIC MEHIIHHCKHE YCITYTH
KonnexTrBHBIH 10r0BOp



HHerpykuus
10 obecneYeHHI0 COXPAHHOCTH KOMMep4YeCKOH H c.1yke0HO0H TallHbI

KT'TI na IMXB «KbisbutopauHcKHil 06.12cTHOI NPOTHBOTYOepPKY.Ie3HbIH
AUCTIAHCEeP»

r. Kenseuiopaa 2019

1. O6mue norokeHus

1. Hacrosimas MucTpykims mo obecrieyermo COXPaHHOCTH KOMMEPYECKOH H
CITy)KeOHON TaMHBI KOMMYHAIBHOTO TOCYapCTBEHHOTO TPEANPHATHS Ha I[IpaBe
XO3SHCTBEHHOTO BeseHus «KbI3puIopauHCKuit 061acTHOM MIPOTHUBOTY OEPKYII€3HEIH
aucnancepy» (nanee — Ipeanpustue) paspaboTaHa B COOTBETCTBHH C I'paxxnanckum
KOMEKCOM, NpyTrMMH HOPMAaTHBHBIMH TPAaBOBBIMH aKTaMH Pecny6mukn Kasaxcran u
YCTaHABIMBACT OOIIME HOPMBI O CBEAECHMSX, COCTABIISIOIIMX KOMMEPYECKYI0 H
CITy’KeOHYIO TaliHy, a Takke Mepel, HallpaBJICHHBIC Ha WX OXpaHy OT HE3aKOHHOTO
pasriiaimeHus.

2. Kommepueckyio u CityxeOHyro TaiiHy [IpenmpusTus cocTaBIsoT CBEJICHMS,
CBA3AHHBIC C yNpaBlieHHeM, (DMHAHCAMH, TEXHOJIOTHYEeCKOL HH(OPMaLHeH W Ipyroi
ACATCTIEHOCTBIO, MMEIOIIHE NEHCTBHTENBHYIO HITH MOTCHIHAIBHYI0O KOMMEPYECKYHO
UCHHOCTD B CHITy HEM3BECTHOCTH MX TPETHUM JIHIAM, K HAM HET CBOGOIHOrO JocTymna
Ha 3aKOHHOM OCHOBAHHH, pasryaiieHue (Mepenaua, PacrpoCcTpaHeHHe) KOTOPKIX
MOJKET HaHeCcTH yiepd unrepecam Ipennpustus.

[lepeuens cBemenwuil, cocTaBsrommx KOMMEPYECKYI0 U CITy)eOHYI0 TaiiHy,

ONPEACTICH B TMPHWIIOKEHWH K HACTOSIIEH Unerpykimm, SIBJIAIOIIIEMCS  ee
HEOTHEMJIIEMOH YaCThIO.

3. K kommepueckoit u crysxe6Hoi TaitHe He OTHOCSTCS:

1) yupenuTesnsHbie TOKYMEHTEI [pennpusitus;

2) CBEJIEHHUs O BAKAHCHAX, HX KOIMYECTBE H KaTeropusx;

3) MHble  CBeAEHUS, CBOGOMHEIM AOCTYI K  KOTOPBIM  MpPeayCMOTpeH
SAKOHONATC/ILHBIME  akTaMu  PecryOmukn  Kasaxcraw, VYerasom m UHBIMH
BHYTPCHHUMH NOKyMeHTam¥u [IpeanpusTus.,

Cocras wHGOpManmm, mommexKameil 00sI3aTeTBHOMY OTTYGIMKOBaHMIO THGO
00513aTeNbHOMY NOBENEHHIO [0 CBENCHUS EnvncTBeHHOTO yyacTHuKa [pennpustus,

yCTanapmiBaetcs [losoxennem 06 HHQOPMALIORHOMN TOTUTHEE [Ipennpusitus.

4. Oxpana KomMepueckoil u CITy)KeOHOH TaMHBI 3aKiFouaeTcs B 3ampere
PasMIalliCHUs  BBINIEYKa3aHHBIX  CBENEHHI Cpean  OmpeneneHHOro  nu6o
HEONPEACIEHHOTO KPYTa JIUI, He HMEFOIIHX AOCTYN K KOMMEPUECKOH MITH CITykeOHO!
TaliHe, B MoGOH H0CTYIHOMN a1s BOCTIPHATHS opMe.,

C noxkymeHTamu, peteHHsIMy U HCTOYHHKAMM MH(OPMALIMH, 3aTParHBaIOIMH

Ipasa Hu HHTEPECHI FpaXaH, MOT'YT 3HAaKOMHTBLCS TOJIBKO TpaKJaHe, Ybu IpaBa H




WHTEpechl 3aTparuBaioTCA, a Takke Jula, AMeolie TIPaBO AOCTyNa K TaKoH
uHGOpMALIHH.

5. Ha OKyMeHTax, Jerax W H3JlaHusAX, COACpKallnX KOMMEpPYECKYIO TaifHy, B
[efiAX TPENOTBPALICHAS J0CTyla K HAM TIOCTOPOHHHX I, TIPOCTaBIsieTCs TPHP
«KonpuneHuranpHo», Ha JOKYMCHTaX, cofepKammMx CIyxkeOHylo TaHHY, - rpud
«Jlst ey KeOHOTrO MOJIB30BAHMM WITH «JICII».

[Ipy  OCYLIECTBIEHWH  TOPTOBO-3KOHOMHHCCKHX, Hay4YHO-TEXHHYCSCKHX,

BAIOTHO-(DMHAHCOBBIX W APYTHX MPEANPHHAMATEIbCKAX OTHOLIEHWii, B TOM YHCIIE C
WHOCTPAHHBIMH TIAPTHEPAMH, OO6ILIECTBOM TMpELyCMAaTPHBAIOTC B 3aKIIOYACMBIX
JIOTOBOpAxX YCIOBHS O COXPaHCHUH KOH(MMIEHIMATBHOCTH * MO0 TOAMHCBIBACTCH
OTIENBHBIA JOTOBOP, B KOTOPOM OTOBApHBAIOTCH XapakTep, COCTaB CBEICHHUH,
COCTAB/SIIOIMX KOMMEpUECKYI0 TalfHy, a TaKkKe B3aWMHBIC obOsi3aTenbpCTBA MO
0BecreueHNIO €€ COXPAHHOCTH B COOTBETCTBHH C 3aKOHOAATEIECTEOM.

6. Heo6xoauMoCTh MPEAOCTaBICHUS, OTKPBITOTO omyGIMKOBaHHS CBEJCHHUI,
COCTABJISIOLINX KOMMEPUECKYIO /MK CITy)KEOHYIO TalHy [peanpusTus, ux 00BeM,
dopma ¥ Bpems OITyONHKOBAHHS (TpemocTaBIeHHs ) OTIPEASIIIOTCA PyKOBOAUTEIIEM
[TpennpusaTus. :

7. Vicrionb30BaHie [/is OTKPBITOTO OMyOIMKOBAHHAS CBEICHUH, NTOJy4eHHBIX Ha
JIOTOBOPHOH WJIH JIOBEPUTEITBHOMN OCHOBE WITH SIBJIAOLIMXCA pe3yIbTaToOM COBMECTHOM
J[eATENLHOCTH, JOITYCKAETCs TOJBKO ¢ 0OIIEro Cornacks NapTHEpos.

2. JlocTyn K CBeIeHHsIM, COCTABJISIIOIIHM
KOMMepUecKYIo U cTysKkeOHY0 TailHy Ilpeanpustus

8 K cBeleHWSM, COCTABJISIOUIAM KOMMEPYCCKYIO0 H cryKeOHylo TaiHy
[peanpusTs, UMEIOT AOCTYII EIMHCTBEHHBII YYacTHHK, 4ieHbl HaOmonaTepHoro
Cosera, pykosoactBo [Ipeampusarus, Cexperapp HalmogaTeabHOrO  COBETA,
PYKOBOJHTENIH CTPYKTYPHBIX [opasaeseHuil, OTBETCTBEHHBIA 32 NEIOMPOU3BOACTEO
U CeKpeTHyro padory, oBecreynBaomMil opraHu3aniio paboThl ¢ yKasaHHBIMHU
JIOKYMEHTaMH. e

OcranbHble padoTHUKA IIpefnpustas 00Nafar0T AOCTYTIOM K CBEIEHHUAM H

JIOKYMEHTaM, COJEPIKAIIMM KOMMEPHYECKylo I ciayxeOHyto TaliHy, TOIBKO B
0GBeMe, HEOOXOIUMOM UM JUIS BBITTOTHCHUS CBOMX CITy)KeOHBIX 00s3aHHOCTEH.

9. loctyn paGoreuka [lpeanmpuaTtus K  CBEACHMIM, COCTABIIAIOIINM
KOMMepUeCKyl0 ¥ CIyXeOHyro TaHHY [TpenpusiTHs, OCYIIECTBIAETCS MOCTE
[TOJITUCAHUsT UM JIOKYMEHTa O HepasrjalleHWHd 3THX CBEIEHHM, KOTOPBIH SBIACTCH
HEOTHhEMIIEMOM YacThiO TPYIOBOTO A0roBopa.

PaGOTHUK, KOTOPBII B CHITy CBOMX CITy’KEOHBIX 00s13aHHOCTEN UMEET AOCTYM K
CBEJIEHUSAM, COCTABIIMIOMIMM KOMMEPUECKYHO W/ HIH cyxeOHyto TaliHy [TpeanpraThs,
a Take PaGOTHMK, KOTOpoMy OyAyT HOBEPEHBI TaKWe CBEICHHA, JOJDKEeH OBITh
O3HAKOMJIEH ¢ HacTosel MHCTpyKIMeH COOTBETCTBYIOINM OTACIOM [TpeanpusaTusi.




10. JokymenTsl, CONACPXKAIIME KOMMEpYecKyl u CTyxeOHylo  TaiiHy
[pennpustas, xpansites s CTPYKTYPHBIX MNOApA3ACICHHNX [lpeanpustas, «
KOMIETEHIMH KOTOPBIX OTHECEHa MH(OPMAILHS, OTPAKEHHAS B TaHHEX AOKYMEHTax.

[Ipenocrasnenue AOCTyna paloTHHKY OIHOrO CTPYKTYPHOIO NOApa3iencHns K
KOMMEpYeCKoH W/umm ciyxeGHOMH TaliHe, XpaHsielcs B APYTOM CTDYKTYpHOM

noapasae/IeHuH, OCYIIECTBIISIETCS C Pa3peICHHUS PYKOBOAWTEIS NOCIICAHErO.

11. PaGotauky, AONYIICHHbBIC K CBEICHHSIM, COCTABIISIOIIMM KOMMEpPUECKYI0
HIH - CIlyKeOHyi0  TaiiHy, HCCYT JIHYHYIO OTBETCTBEHHOCTH 34 cobmonenne
YCTaHOBJICHHOI'O TOpSiAKa  ydYera, TIONIb30BAHNS, Da3MHOKCHHS, XPaHEHHS W
YHUHTOKCHHS TOKYMEHTOB, CONEPIKAIIHX KOMMEDPYECKYIO HITH CITy’KeOHyI0 TaiiHy, B
COOTBETCTBHH € JeHCTBYIOMINM 3aKOHOATEILCTBOM, HAaCTOSINEH Unctpykumeii u
YCJIOBHSMH TPYOBOTO JOrOBOpa.

12. Paborrux co gus MpHEMa Ha paboTy M 10 HCTEYEHHS! MATH JeT ¢ MOMEHTa
PACTOPKEHHST  TPYZOBOTO  1OroBopa  06s3aH XpaHUTb B TalHe CBejeHHS,
COCTABIIAIOMINE KOMMEPYECKYIO | CITyxkeOHyI0 TaifHy, cTaBmHe €My H3BECTHEIMH I10
pabore, mpecekars neifcTBHs APYTHUX JIHL, KOTOPBIE MOTYT NMPHBECTH K pasriameHuio
TaKUX CBEICHUH.

13. PaGoTHuku CTOPOHHHX  OpraHM3aUHMil MOTYT GOhITH JAOMYIEHBI K

KOHOUAECHIMATBEHOCTH MCKLY — STHMH  OpraHm3amusaMu = u O6mectBoMm,
MOTHBHPOBAHHOI'O IMHCHMEHHOIO 3alpoca TeX OpraHMWsalui, B KOTOPBIX OHH
paboTaioT, ¢ ykaszaHWeM TeMmpl BBITIOTTHACMOrO 3alaHUs W Gamumum, uMeHn u
O0TYeCcTBa paboTHUKA.

3. OGecneyenne COXPaHHOCTH JOKYMEHTOB.
[TpoBepka ux Hamyps,

14. JlokymeHTsI, COACpXKAIIHE  KOMMEPYECKYI0 H CITy’)KeOHyIo  TaifHy
Hpennpustus, nomxue: XPaHUTECS B CIYKeOHBIX ITOMEIeHHSIX R HaZIexKHO
3allUPaeMBIX | HECropaeMbIx  ceifdax, MeTamTHueckux mkadax (srKax),
obecnieynBarommx ux (PH3UTECKYIO COXPAHHOCTS,

15. Kommsrorepsr, COAepXKamue cBeneHwus, COCTaBIISIIOIIHE KOMMepYecKyo
WM cityxe6Hyto TaliHy, B 00s3aTenbHOM TMOPAIKE NOIKHBI OBITh 3aIHINeHb!
naposem.,

16. Opurunans: wiu komuy AOKYMEHTOB, COAepIKAIINX KOMMEPYECKYI0 U/Uii
CIy)KeOHYI0  Taiiny, MOTYT HAaXOOWTbCA y HCIONHUTENs B TCUYEHHE CpoKa,
HEOOXOAMMOro ISl BBIMOTHEHMS SaNatnd, TIPY YCIOBUHM TONHOTO ofecrevenys UX
COXPaHHOCTH, O €r0 THYHYIO OTBETCTBEHHOCTb.

17. He nomyckaercs OCTABJICHHE PAOOTHUKAMH Ha paboumx CTOJIaX, CEeTEBBIX
IPUHTEpAX M KCEpOKCaX OpUrHHATOB i KOTHH  OKyMeHTOB, COIEpIKAIITIX
KOMMEPYeCKyto u/nuin ciryxebryio TafHy.

8.0 (haxrax YTPaThl  TOKYMEHTOB, COACPKAIMX KOMMEPYECKYI0 W
crnyxeOHyo TailiHy, mm6o PasTTallleHuss  cBeaeHHIA, COACpKALUXCA B HHX.




HEMCITICHHO CTAaBUTCS B H3BECTHOCTD PYKOBOMTED CTPYKTYPHOIO MOApasAe/IeHHs 1
pabOTHUK AIMHHUCTPATHBHOrO OTAENa, OTBETCTBEHHEBIH 3a AEIONMPOM3BOACTBO M
CCKPETHYIO paboty. [Tpu 3TOM yKasaHHBIE JTMIA MOIDKHB! GBITE MTPOHH(MOPMHPOBAHEI
00 0BeToATENECTBAX YTPATE! JNOKYMEHTOB,

19. [Tna ciyxeGuoro paccnenopanus (hakTa yTpaTel HOKYMEHTOB, COZIepIKaIIHX
KOMMEDUCCKYIO W ChyxkebHyI TaliHy, wiH (akra pasmiamenus CBEICHHH,
CORCpXAIINXCS B 3THX MaTepHalax, HPHKa3oM Pykosomurenst penmpusitis Mosxer
OBITH CO31aHa KOMHCCHSI. CoGpanHble KoMuCcHel MaTEpHaJIbl B XOJI€ pacclieNOBaHuUs
TakuX (PaKTOB W 3aKTOUCHHWE KOMHCCHH (aKT) o pe3yabTaTax paccieoBaHus
ABJAIOTCA  OCHOBAHHWEM JUTS TMIPUBJICYEHHS BHHOBHEIX JIALl K YCTaHOBJIEHHOI
3aKOHOAATeJILCTBOM OTBETCTBEHHOCTH,

20. Iopsizok  mpuema. YdeTa W paboThl ¢ JOKYyMEHTaMH, HMEHOIHMH rpud
«Kondpunenumansuoy, «ns  cmy)e6HOrO  MONB30BAHMIY mm «JICITy,
OCYIIECTBIISICTCSI B COOTBETCTBHH  C Unctpykmedt o AEJIONPOU3BOACTRY
[pennpusrus.

Ilposepka nammaus Taxux AOKYMEHTOB IPOU3BOJUTCS HE PEXe OJHOIO pasa B
O PabOTHHKOM COOTBETCTBYIOLIErO OTHE/IA, OTBETCTBEHHBIM 3a IEJIOMPOH3BOACTRO

H CeKpeTHyIo paboty B [TpennpusTum,

4. Orpannyenus, cBsI3aHHbBIE ¢ HCIO0JIb30BAHHEM
CBEJeHHI1, coaepKaHX KOMMep4ecKyo Taiiny

21. PabotHuku, wumeronme AOCTYNl K KOMMEpHYECKOH W CIly:)eGHOM TaitHe
[pennpusitus, oGs3ansr:

1) coxpansts KOMMCpYECKYI0 U ciyxeOHYIO TaifHy, KOTOpas crajga Hm
HM3BECTHA B CBS3H C BEITIOIHAEMON MMU PabGoTOit;

2) BBITIOTHSTE TpeOOBaHUs HACTOSIIIElt WuCeTpykuum, wHBIX TTOJTOXKEHHT,
ITPHKA30B N0 06ECNEUEHHIO COXPAHHOCTH KOMMEpYECKOH U City:keGHOM TaifHBI;

3) He MCIIOJIB30BaTh 3HAHE KOMMEPYECKOH U CTy)eGHOM TalHBI TS 3aHATHIL
ACATEIIEHOCTBIO, KOTOpas B pe3ysbTare KOHKYPEHTHOTO JIEHCTBHS MOXET HaHeCTH
ymepo [Mpennpustuio;

4) B ciydae yBonbHeHUS NICpe/laTh BCE HOCHTENM CBEIEHHIL, COCTaBJISIOLIHE
KOMMEpPHECKYI0  W/HIH  clyxebHyo TallHy  CBoeMy HETIOCPENICTBEHHOMY
PYKOBOIMTEJIO MM JTHILY, WM YKa3aHHOMY, 110 aKTy MpHeMa-TiepeIaymn.

22. PaGotHukam 3arperaeTes:

1) Bectnr  pasrosopr, RACAIOIINECA  CONEPIKAHUSA KOMMEpYecKolf /vy
ciryeOHol Taitnsl [peanpusTis B MPHCYTCTBHH TIOCTOPOHHKX JIHL WITH PAGOTHHKOB
[peanpusrus, k xommerenn KOTOPBIX 1aHHBIC BOIIPOCHI HE OTHOCATCS;

2) UCTIOJB30BAaTE CBECCHUSI, COIEpIKALLHe KOMMEpUECKYI0 HW/WimH cltyxeGHyo
TaliHy, B TOKyMEHTaXx., CTAaTBAX, MPEHASHAYEHHBIX [UTsl OITYGIHKOBAHHS B OTKPBITOI
HCIaTH, BBICTYTUICHUSIX, WHTEPBBIO W T.K. Ge3 COOTBETCTBYIOUIETO MOPYYEHHS HITH
Pa3peIIeHHs pyKOBOCTRA:

3) IMCBMEHHO W3NaraTs CBCICHUS, ComepiKalne KOMMEPYECKYI0 TaifHy, B
SAABJICHUAX 110 JIMYHBIM BOIPOCaAM, Kanobax, mpocsdax;

4) nenate 3amMcH, pacueTs! u T-I1., PACKPBIBAIOIIME KOMMEPYECKYI0 TaiHy, B
JIHYHBIX OJIOKHOTAX, 3aITHCHEIX KHIDKKaX, JTHYHBIX KOMITBIOTEPaX;




5) CHUMaTh KOmHH ¢ AOKYMEHTOB, COAEPIKALIUX KOMMEPYECKYIO H/HIH
CITy’)KeOHYI0 TaiiHy, Ge3 COOTBETCTBYIOLIETO paspeIleHH s,

6) XpaHUTb B paGounx cTonax HCHYIXHBIE 111 paGOTBl JOKYMEHTHI,
COZCpIKALINE KOMMEPUECKYIO W/HITH CITy’)KeOHyI0 Taliny;

7) BEIHOCHTE U3 MOMCIIEHHH,  O(UCOB  MOKYMEHTEL conepiKallne
KOMMEpPYECKYI0 /MK Cilye6HYyi0 TaliHy, Ge3 paspemrenus PYKOBOAMTENEH
HpennmpusTus, kypupyrommx CTPYKTYpHBI€E N0Apa3ieIeHHs;

8) pasmemate  cBeeHHUS AOKYMCHTOB M  HM3JaHUH ¢ rpuom
«Kondunenumansuoy, «lns cmyxe6HOr0 T10B30BaAHMSY um  «JACI»u  apyrux
AOKYMEHTOB, COIEpIKALIX KOMMEPYCCKYIO U Cy)KeGHYI0 TaliHy, B II0GaTbHEIX U
JIOKQJIbHBIX HHPOPMALIHOHHBIX CETSX. 3

10. OTBercTBEHHOCTD

23. B cnyuae pasrnamienus wim HC3aKOHHOTO HCTIONB30BaHUsS KOMMEPYeCKOii
HJIH CITy)KeOHOM TaltHeI paGOTHUK HeceT AVCLHATUTHHAPHYIO, ITPayKAAHCKO-TIPABOBYIO
HHYIO  OTBETCTBEHHOCTB, YCTaHOBJIEHHYI0  3aKOHOJATEILCTBOM PecriyGinukn
Kasaxcran.

[Npunoxenne

Kk MHCTpYKIMK 10 o6ecnevenmo
COXPaHHOCTH

KOMMEPYECKOH U cimy:xe6HOi
TalHbI

Ilepeuens

CBEJCHHIl, COCTABJISIIOMHX KOMMEPHYeCcKy10 u ciryxeGHy¥0 TalHy,




=,

I. Kommepaeckyto TaltHy KOMMYHAIEHOTO TOCYAAPCTBEHHOTO MPEANpPHATHS Ha MpaBe
X03sHCTBEHHOrO BeieHHs «KbI3BUIOpAMHCKHH 06IacTHOIM MPOTHBOTYOEPKYIe3HBIH
aucnancepy (nanee — [peAnpusTHe) COCTABNAIOT ClIEyIOIIHE CBEICHHS:

1) cBeeHHS O TOATrOTOBKE, MPHHATHH W 06 WCIIOTHEHHH PYKOBOACTBOM H
opraHamu IlpeanpuaTus OTHENBHBIX pemreHHit MO IIPOH3BOACTBEHHBIM,
KOMMEPHCCKHM, OPTaHM3alMOHHEIM W HHBIM BOMpOcaM (pELIeHHs OpPraHOB H
AOJDKHOCTHBIX JIL [Ipeanpustust u vHble, BHITEKAIOIINE U3 HHUX MaTepHaIbl |
JOKYMEHTHI);

2) cBenenus o ITnane passurus [MpennpusTs;

CBC/ACHHA O HEOOBSBICHHBIX OQULHATBHO IUTAHAX MHBECTHLMH, BHIBOJA HA
PBIHOK HOBEIX TOBApOB, IIPOLYKTOB U YCIIYT; i

4) uH(QOPMALMA O HAIPABJIEHHAX MAPKETHHIOBBIX UCCJICIOBAHUH M pe3yJIbTarax
M3YHCHHs DBIHKA, CONCpIKallas OLEHKY COCTOSHHS M NEepCIIeKTHBEI Pa3sBHTHS
PBIHOYHON KOHBIOHKTYPBI;

5) conepiaHHe MEPBUYHBIX OKYMEHTOB, B TOM YHCIIE:

— OaHKOBCKHX TOKYMEHTOB (6aHKOBCKHE CUETa T0 orepanusm);

— KacCOBBIX IOKYMEHTOB (ONPHXONOBAHNE U PACXOIOBAHNE MECHEKHbIX CpEacTB
M OCTaTOK KaceChl);

— HH(OPMALMs O HAYHCIICHUAX 3apaBOTHOM TIIAHEI paboraukam Ipennpustus,
pasMepe MaTepraTbHOH IIOMOILH, TTPEMUIA;

6) conepraHue perueTpoB GyXraaTepeKoro y4eTa;

7) copepxaHue BHyTpeHHeit OyXTanTepcKoi OTYETHOCTH:

8) cBenmeHHs 06 OTKPBITBIX B KPEIHTHBIX YUPEKACHUAX, MHBIX (HHHAHCOBBIX
opranusaunax (6aHKax) pacUeTHBIX M MHBIX CYeTaX, B TOM YHCIE B
WHOCTPaHHOH BaNIOTe, O ABMIKEHHH CPEJCTB 110 3THM CUeTaM, M 00 OCTaTKe
CPCICTB Ha 3THX CYETaxX, CBEACHHS 00 MMEIOIIUXCs BK/IAAaX B OAHKAX, B TOM
YHUCJI€ B HHOCTPAHHOM BaITIOTE;

9) dbuHaHCOBEIE TOKYMEHTHI:

— conepkanne OroykeToB [IpennpusTus;

- coaepkanue  IlmaHOB  pasBuTHA  (TUIAHOB  (DMHAHCOBO-XO3SHCTBEHHOM
" pesitenbHOCTH) [peanpusTus;

— PACHCTBI € TMapTHEpaMH, CBEACHHS O JAeOMTOPCKOH W KPEeIUTOPCKOI
3an0/okeHHOCTH [penmpusitas;.

10) moxroroska mpemioxenHuit mis yuactust [Ipeanpusitus B 3akynkax crmoco6om
3a1poca LEHOBKIX MPEUTOKEHHH;

11) KoHKypcHBIe TpenoKeHNs TpeanpusaTs 10 MX pacKpBITHS MOTEHIHATbHEIM
HOCTaBIIMKAM B COOTBETCTBHH C YCTAHOBJICHHOM MpoLeypoil;

12)cBenienns o6 oreuecTBeHHBIX W 3apyOeKHBIX TOAPAIUNKAX, MOCTABILHKAX,
KOHTprapTHEpax (KOHTPareHTax), CHOHCOpax, HWHBECTOpaX, MOCPEAHMKAX, a
TAKKE CBEICHMS O B3aMMOOTHOWIEHUSX C HUMH, UX (PHHAHCOBOM TIOJIOXKCHUH,
YCTIOBHAX KOHTPAKTOB M TPOYHE, KOTOPBIE HE COXEpIKATCs B OTKPBITBIX
HCTOUHUKAX;

13) xommepyeckas Talina OpraHH3aLHi-apTHEPOB, nepenanHas [pennpusTuio Ha
AOBEPHUTEIILHOM OCHOBE (3aKJIIOUEHO COorfIalieHHe o KOH(HUICHIUATBEHOCTH );

14) cBenenns o MoATOTOBKE M pesybTATAX TIDOBE/ICHHUS TIEPErOBOPOB C HEIOBBIMH
napTHepaMu;
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I5) coBepiaemble u coepureHHBIE IlpeanpusTeM cmenku, B ToM uHcre
3aKIOYACMBIC W 3aK/IIOYCHHbIC OrOBOPBI, MX TPEIMET, COACpIKaHHE, ICHA U
APYTHE CYIIECTBEHHbIC YCIIOBUS;

16) mraTtHOE pacnycanye U mTaTHAS paccraHoBka [Ipeanmpustus;

17) cBenenns o mnopsake W COCTOSHHH OpraHH3allid CHCTEM OXpaHHOMN
CHUTHAJTU3ALHH;

18) cBesteHnst 0 mopsnKe W COCTOSHHH 3aIIATEI KOMMEpPUYECKOH H cayxeOHOI
Taiuel [pennpustus;

19) cBenenms, kacaronmecs o6LekTa HHTC/UIEKTYalIbHOH COOCTBEHHOCTH, HOY-Xay
B BCACHMM OH3Heca, B 00JaCTH MEIMIMHCKQN HayKH M TEXHHKH,
ONPEACTAIOIINE KaYECTBEHHO HOBBIN YPOBEHb BO3MOKHOCTEH MEIMLHHEL, 10
O(HIHATBHOIO MPEICTABICHNS B OTKPBITBIX UCTOYHHKAX

20) nannble 06 uHGOPMAIMOHHON cHCTeMe Ilpeanpusatus u o npuMeHseMbIX
criocobax HHGpOPMALMOHHOM 3alIUTHI;

21) 0 HaTMYHHK ¥ BAANETBLAX SMHCCHOHHBIX LIEHHBIX OyMar Ha JIMIEBbIX cueTax B

CHCTEME PECCTPOB JepiKaTeNel LeHHBIX GyMar U cHcTeMe Y4€Ta HOMUHAITBHOTO

ACpIKaHUA, 00 OCTaTKaX M ABHKEHHH SMUCCHOHHBIX IICHHBIX Oymar Ha 3THX

CUCTax, 3a WCKIOYeHHeM HH(OpMALWH, MoMIeKaIIe PacKpBITHIO B

COOTBETCTBUH C 3aKOHOMATEIBCTBOM O PBIHKE [EHHEIX GyMar,

CryxebHy1o TaitHy [Ipennpustus cocrapsitor CIICYIOLIUE CBECHUS:

1) comepxanmiecs B THYHBIX menax paboTHUKOB TIpeanpHATHS, B TOM WHCITe HX
MNEPCOHAJIBHEIE IAHHbIE;

2) coOcTBeHHas OLleHKa XapaKkTepa U penyTauny nepconana [peanpustus;

3) axtel [Ipennpusitus (TipUKa3sBl KaapoBkIe, MPOM3BOACTBEHHEIE);

4) BEIOMCTBEHHAs CTATHCTHYECKAS OTYETHOCTB;

5) CBEIEHHS O CHCTEME OTIaThl Tpyaa paboTHuKoB [TpeanpusTusi:

6) KampoBas CTATHCTHKA Ipeanpustus.
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